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Rationale:

To get the knowledge and be literate is the right of every child and the responsibility of every
parent. So MOE has made it mandatory for every parent to be educating their child from 3 years to
19 years. For getting proper education every child must be admitted in a school, for that purpose
school must have an admission policy.

STEPS OF ADMISSION:

First: - Online Registration for students is opened during March and Last week of
August every year.

Second: - The school should decide the mechanism of registration and it should be
announced.

Third: - It sets the age for each level as per Ministry of Education’s Rule and table
attached herewith.

Fourth: - Conduction of Entry Test.




IMPLEMENTATION:
For new admission/registration of the students, following steps will be taken:

» Parents will fill up the admission clearance slip, provided to them by the
receptionist. It will be ensured that the spelling of name should be correct in
accordance with the passport copy.

After filling the clearance slip, it will be taken to IT office for admission
eligibility to meet the requirement of Ministry of Education.

After clearance from IT, it will be given to the receptionist for the entrance
test.

The result of the entrance test will be announced within one or two days and
reception staff will call the concerned parents about it.

In case a child does not pass or fails in admission test, school may provide a
chance to re-test the student after one week.

After getting the result, if the student has passed, then the parents can decide
whether they want to enroll their child in the school or not.

After deciding, parents will be required to submit all the documents needed

which are as below:
Student Passport copy
Student QID copy
Father’s Passport Copy
Father’s QID copy
Birth Certificate Copy
Health Certificate Copy
School Leaving Certificate
Three Passport size Photos

»  Letter of Employment of father

On transfer basis of SSC or HSSC students, ‘no objection certificate’ is required
in case they come from other than Federal Board of Intermediate and
Secondary Education, Islamabad.

On the basis of result/documents, the Principal’s decision for admission will be
final.




FEE CONCESSION:

» In case of sibling half fee concession will be granted to fourth (4*) child / or full
fee concession may be granted depending upon the situation and
management decision.

» If any parent give application for fee concession the management may grant
full or half fee concession to needy people depending upon the circumstances.

» Half fee concession will be granted to staff’s children.

NOTE: all the fee concession case will be reviewed at the start of each session and
will be extended or cancelled depending upon the circumstances for next session.

AGE LIMIT:

KG1, KG2 and Primary: (Grade system Pakistani)

Age

Class L8 Maximum Age
Minimum Age Day Month

Pre School 3 29 ; 5 !

KG1 29 11

KG2 29 11

Grade 1 29 11

Grade 2 29 11

Grade 3 29 o & !

Grade 4 29 11

Grade 5 29 13

Grade 6 29 11




The Preparatory and Secondary Stage: (Grade System Pakistani)

Age

Class s Maximum Age
Minimum Age Day Month

Grade 7 12 29 11

Grade 8 13 29 11

Grade © 14 29 11

Grade 10 15 29 11

Grade 11 16 29 11

Grade 12 29 11

All students who passed in the previous level in secondary should directly go to the
next level.

EVALUATION:

The policy will be reviewed as part of the school’s yearly review cycle.

= <

NABILA KAUKAB M.A. SHAHID

PRINCIPAL PRESIDENT
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‘I AFTER SCHOOL DETENTION

In order to ensure the safety and well-being of all students and staff, as well as provide an
educational environment where all students can achieve and succeed, it is essential that behavior is
of the highest standard, both within and outside of lessons. All staff, therefore, has a responsibility to
promote positive behavior, to encourage mutual respect and to install self-discipline in studies.

Where students do not respond positively to the standards and expectations of the school, it may, on
occasions, be necessary to impose a fair, reasonable and proportionate sanction. This policy details

the guidelines and procedures relating specifically to the issue of an after-school detention by a
member of staff.

AIMS:

» To complete work a student has refused to do either in school or at home.

> As a deterrent to repeating behaviours deemed unacceptable on the

» To reflect on behaviours exhibited and to write an alternative course of action should a
similar situation arise and/or apologies, explanations as deemed appropriate by coordinator.

IMPLEMENTATION:

» Teachers refer student to co-coordinator with an explanation of why an after-school
detention is requested.

% Co-coordinator is responsible for decision and shail inform parents should an after-school
detention be deemed appropriate.

» Parents will be informed at least one day before the detention.

$ The detention shall be for duration of 45 minutes and will take place in either the coordinator
office or student well-being centre.

» It is expected that he student will attend the detention on the night set by the member of
staff however this may be negotiated with the parent and re-scheduled if the student has a
prior commitment such as a medical appointment.

» Alternative measures will be negotiated with parents whose family circumstances are such
that the student completion of after-school work would create undue hardship (e.g., where
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students regularly supervise younger siblings in the absence of parents, or where limited
travel alternatives for students are available).

» It is student’s responsibility to report to detention punctually. Failure to do will result in the
issue of a further or additional detention or sanction.

»  Student will be fully supervised by coordinator.

» It is the responsibility of the parent to arrange transport home from school should they have
any concerns regarding the child’s safety and well-being travelling home. Students will not be
released from detention unless a parent/care is present or a signed note from the
parent/care has been received indicating how the child is to get home.

» Where student receive 5 after school detention in a semester he/she will be placed on a
behaviour management plan and schedule of regular student support group meetings
involving parents/guardian and school staff.

EVALUATION:

The policy will be reviewed as part of the school’s three-year review cycle

NABILA KAUKAB M A. SHAHID

PRINCIRAL PRESIDENT
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Introduction:

According to the laws of the Ministry of Education and Higher Education in the State of Qatar,
education is compulsory for children and youth between the ages of 5 to 16 years unless an
exemption is granted.

Parents must enroll their children {of pre-school age) in state schools and ensure that the child
attends school at all times when the school is open for education.

Students must attend daily to school at the times specified for that, with the exception: -
e Students who have an exemption approved by the school administration.
e Students enrolled in homeschooling and only partially enrolled for certain activities.

o The school principal or his deputy may authorize an exemption and provide written consent for
the student to attend or reduce his attendance (partial attendance).

In the event of continuous or separated absence without an acceptable excuse, the parent /
guardian must justify the reasons for the absence, and the school will determine whether the
excuse provided by the parent is acceptable or not under the laws of the Ministry of Education.

Objectives:

o Achieving the largest amount of attendance and participation for all students in the school.

e Provide students and their families at risk of absence with the necessary support in a timely
manner.

Execution:

e Notifying parents of the school’s policy of absenteeism and the measures taken by the school
administration in the event of repeated absences. These measures are included with an increase
in the number of days of absence, at the start of the school year.

e Recording the daily attendance and absence of students in the relevant records.



s Contact the classroom teacher to inquire about the reasons for the student’s absence (within
three days in the event that no explanation is received from the parent), with the reasons
documented in the registry.

s Parents will be urged to notify the classroom teacher of the student’s absence before the start of
the school day.

» In the event that the student’s absence is repeated without an acceptable excuse and the
guardian fails to reach the guardian, the student’s case will be transferred te the competent
authorities and a detailed report of the student’s absence will be sent.

A policy to enhance students’ attendance
The school follows strategies to control attendance regularity, including:

o Encouraging students to be regular and committed to school attendance, and to be careful notto
be absent.

e Creating safe and supportive learning environments for all students through participation in
meaningful activities.

e Implement data-driven attendance strategies.

o Providing early identification and supportive intervention for students at risk of poor
attendance.

o Access to specialized support for students and individuals with specific behavioral, health, or
social problems.

e Provide a distinguished no-show response.
e Supporting students to return to school after absence.

Plans:

o Follow up on the sporadic and continuous absence of students through the members of the
absence committee.

e Providing the necessary support to students at risk of absence, following up the measures taken
with them, and helping them to overcome any emergency circumstances that led to absence.

o Developing individual plans for students who need specialist intervention.

e Providing the necessary academic support in the event that a student is absent for a long period
of time in absentia.

 Educating parents on a regular basis about the importance of students' attendance at school
hours and not being absent.
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PAK SHAMAA SCHOOL DOHA QATA
Behavior evaluation policy

An introduction: -

Based on the Supreme Education Council Resolution No. (1) For the year 2008 regarding
behavioral assessment

And the moral in schools, the Ministry of Education places the student at the center of all
strategies aimed at developing education, as the student is the true wealth of the nation, in
its present and future.

From the standpoint that the school is the place that promotes responsibility, respect and
academic excellence in a safe teaching and learning environment, students, teachers and
parents must feel safe within the school community, so a clear and codified mechanism
must be put in place for all educational interaction procedures regarding students

"attitudes and behaviors.
The objectives of the behavior evaluation policy

» Providing a stable reference that specifies the standards and procedures to be taken to

create a safe, encouraging and stimulating environment for teaching and leaming.

»  Familiarizing employees, students and parents with the laws and regulations related to
behavior within the school.

> Developing the relationship between the teacher and the student on sound educational
foundations.

» Create an appropriate educational environment for students, teachers, and school
administration to achieve the goals of the educational process.

»  Promote and reinforce positive behaviors and reduce negative behaviors among

students by all possible educational means.




> Providing clear methods for workers in the educational field to deal with behaviors
according to standardized and appropriate educational foundations.

> Avoiding non-educational methods in dealing with the undesirable behavior of students.

» Confirming the concept of teamwork in managing educational affairs at the school.

> Gaining parents’ trust through standardization of procedures, equality and justice.

Roles and responsibilities: -

That encouraging positive behavior falls on the shoulders of the school community as a whole.
To implement the policy comprehensively, it is imperative for everyone to fulfill their

responsibilities entrusted to them, which are represented in the following

First the school: -

Providing a distinguished educational level that suits the needs of all students.
Developing students ‘personality in a positive way.
Providing a safe and stimulating environment for all.

W N W

Educating students, parents and school personnel about the rules of behavior and

attendance through various means.

5. Treating students and workers with respect and application of justice among them,
and helping them to take responsibility for their actions.

6. Enhancing educational values through the general framework of value education and
family culture.

7. Encouraging self-discipline, whether for students or workers, and working to promote
positive behavior.

8. Constant communication with parents and moving from the principle of common
interest to partnership in education seeking to solve violations and problems before
they escalate internally.

9. Study students’ behavioral violations and take measures commensurate with that

violation.




10. Implementation of the procedures for the degrees of violations related to the
educational administrative aspect.

11. Follow up the procedures taken with the students and see the implementation
mechanism.

12. Documenting students’ behavioral violations, the actions taken with them, and the
extent of the response to behavior modification.

13. Holding periodic meetings for parents to raise awareness and apply the principle
(education is everyone's responsibility).

Second / Teacher:

1. To be a virtuous educator, to have patience, understanding, and justice, and to abide
by the ethics of the profession.

2. Tosetan example in terms of appearance, clothing and behavior.

3. Respect students and refrain from insulting and insulting.

4. Working to keep abreast of developments and developments in the field of education
and developing himself professionally.

5. Staying away from employing his affiliations or promoting them among students.

6. Motivating students and urging them to adhere to positive behavior, virtuous values,
and good example.

7. Monitoring the behavioral violations committed by students inside and outside the
classroom.

8. Commitment to implementing the educational directives and instructions contained
in the code of conduct related to its mission

9. Pedagogical inside and outside the school.

10. Continuous communication with parents to enhance the concept of community and
educational partnership in building the student’s personality and addressing
behavioral violations.

11. The teacher's awareness of the characteristics and needs of the different age groups
that he deals with.




Third / the social worker - the psychologist: -

1

L B

To be an exemplary educator and to have patience, understanding and fairness in
dealing with students.

To be an example in appearance, clothing and behavior.

To adhere to the principles, values and ethics of the profession.

To respect students and establish positive relationships with them.

Working to keep abreast of developments in the field of education, counseling and
student guidance.

Full cooperation with the school administration in creating a good atmosphere of
positive relations between students and activating the educational and awareness
aspect of the rules of behavior and attendance for students and their parents

Studying the cases of students who repeat behavior and perpetrators of behavioral

violations included in the rules, and taking appropriate guiding methods for each case.

Commitment to implementing the educational directives and instructions contained in

the code of conduct related to its educational mission inside and outside the school.
Continuous communication with parents to enhance the concept of community

partnership in building the student’s personality and addressing behavioral offenses,

10. Striving to solve student problems internally as soon as possible to prevent their

aggravation.

11. Monitoring common student violations, studying them and proposing solutions for

them.

Fourth / family:

1.

2. Adherence to the Child Rights Law and the Compulsory Education Law Ne. (25) Of 2001.

Parents should set a good example for their children in appearance, clothing and

clothing.

3. Continuous monitoring of the academic achievement of their children.




Enabling children to acquire positive behavioral concepts towards school and society

and to reinforce them in their personalities.

5. Avoid the style of violence in dealing with children.

6. Review the school regulations and instructions and discuss them with their children.

7. Cooperating with the school in implementing the recommendations received from the

school administration in the interest of the good for their children.

Continuous communication with the school administration and teachers and attending
periodic meetings.

Educate their children and encourage them to comply with school regulations and

instructions.

Student behavior analysis:

Normal positive behaviors- :

The supposed behavior of the student- :

1.
Z;
3
4,

Maintaining the performance of prayers in the school.

Commitment to the official working hours and respect for school timing.
Positive participation in school activities and competitions.

Preserving the school’s property and the property of others.
Commitment to honesty, honesty, careful manners and good manners.
Commitment to school uniform and school sports uniform.

A commitment to calm in classrooms, school corridors, and school buses.
Follow school and classroom laws.

Respecting others and appreciating their opinions and ideas.

10. Cooperating with the school in rejecting the apparent abnormal behaviors in the

school.

11. Not bringing everything that prevents its use inside the school.

12. Respect and appreciation for teachers and school staff, and adhere to the etiquette of

ta]king with them,




Forms of reinforcing positive behavior:

Moral reinforcement:

ltis represented in the expressions of praise, praise and encouragement directed by
the teacher to the student due to the student’s outstanding performance in
schooling, as well as certificates of appreciarion, honor plates, and publication in
wall newspapers

Physical reinforcement

Such as in-kind incentives, gifts and rewards in various forms

Controls to reinforce positive behavior: -

1. Reinforcement comes immediately after the desired behavior

2. That the reinforcement opportunities are available to all in a fair manner.

3. Todirect the reinforcement to the response issued by the student and not to
his person

4. The methods of reinforcement should vary between material and moral.

3. Not to repeat the reward to the students themselves and work to follow up the
process of awarding prizes fairly.

6. The honor will be made in the presence of students, parents, administrative

staff and teaching.




Types of behavioral offenses

Behavioral violations are classified into four grades in ascending order according to their

severity from the first degree to the fourth degree, and they are as follows:

First Class Violations Second Class Violations Third Class Violations Forth Class
| | Volatons
® Delay from arrending the first | ® Escape from the classroom. ® Escape from school during ® Bring and promore
session. ® Bring mobile phones. school day. drugs.
® MNuisance inside the ® Not showing respect to ® Destroy the school sources ® Bring cigarettes or
classroom. students, and steal property. smoking them.
® Takingfood and drinksinthe | » Fight with students and using ® Using indecent language ® Arracks on teacher
classroom, inappropriace words. and acrions with teachess and administrators,
® Continuous interruption ® Damage to the classroom and managements. ® The assembly aims to

while reacher is explaining

environment,

® Bring or use dangerous rools

harm others.

the lesson. ® Exit the classroom without such asfireworksorsprays. |  Bring or use weapons
¢ Sleep inside the dlassroom. permission. ® Hand fights with damage. or any sharp
® Moming delay and non- ® Non-performance of homework. | ® The students rejecting the instrument.
atrendance to the assembly. | o pony bring books and tools. administrative procedures ® Phorography and
® Non- compliance with school i puliishing pletuves
uniforms and general inside and outside
appearance. the school.
® Noncompliance with bus rules ¢ Sienilarity to othess’
and regulation. %
& Badvise for hatnsiiet. ® Sexupal harassmentin
word or deed.
® Forging official
papers.
Attached:

The measures taken with students are listed according to the behavior policy.

The school administration
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ANTI-BULLYING

POLICY

U

Definition:

A person is bullied when one or more other people expose them regularly and over time to negative
or harmful actions. Bullies are people who deliberately set out to intimidate, exclude, threaten
and/or hurt others repeatedly. Bullying is a clear form of harassment.

Rationale:

The school will provide a positive culture where bullying is not accepted, and in so doing, all will have

the right of respect from others, the right to learn or to teach, and a right to feel safe and secure in
their school environment.

AIMS:

» To reinforce within the school community what bullying is, and the fact that it is
unacceptable.

» Everyone within the school community to be alert to signs and evidence of bullying and to
have a responsibility to report it to staff whether as observer or victim.

» To ensure that all reported incidents of bullying are followed up appropriately and that
support is given to both victims and perpetrators.

» To seek parental and peer-group support and co-operation at all times.

IMPLEMENTATION:

» Parents, teachers, students and the community will be aware of the school’s position on
bullying.
» The school will adopt a four-phase approach to bullying.

A.PRIMARY PREVENTION:

» Professional development for staff relating to bullying, harassment and proven counter
measures.

» Visibility-signs placed around the school: zero tolerance for bullying and no put down zone.
» Community awareness and input relating to bullying, its characteristics and the school’s
programs and response.




School-wide positive behavior implemented across the school
Matrices in relation to our school expectations of

v Together we are safe

v" Together we are respectful

v" Together we achieve

The curriculum to include anti-bullying messages and strategies that promote resilience, life
and social skills, assertiveness, conflict resolution and problem solving.

A bullying survey and yard survey will be administered and acted upon twice annually.

Each classroom teacher to clarify at the start of each year the school policy on bullying.
Structured activities available to students at recess and lunch breaks.

B. EARLY INTERVENTION:

>

Promote children and staff reporting bullying incidents involving themselves or others.

Classroom teachers and principal on a regular basis reminding student and staff to report
incidents of bullying.

Parents encouraged contacting school if they become aware of a problem.

Well-being room — a designated safe and quiet place for children to access at recess and lunch
time by invitation.

Public recognition and reward for positive behavior and resolution of problems.

C. INTERVENTION:

>

VVVYVY

Once identified each bully, victim and witnesses will be spoken with, and all incidents or
allegations of bullying will be fully investigated and documented.

Students, staff and parents identified by others are bullies will be informed all allegations.
Both bullies and victims will be offered counseling and support.

If student bullying persists parents will be contacted and consequences implemented.

If staff bullying persists the principal will commence formal disciplinary action.

If parent bullying persists the principal will follow MOE advice and procedures.

D. POST VIOLATION:

» Consequences for students will be individually based and may involve:

Exclusion from class.

Exclusion from yard.

Ongoing counseling from appropriate agency for both victim and bully.
1% Warning

2" warning

School suspension.

Termination from school

RN NN SR

» Ongoing monitoring of identified bullies.
» Rewards for positive behavior.




» Consequences for staff will be individually based and may involve:
v Counseling
v" A period of monitoring.
v" A formal support group.
v Disciplinary actions.

EVALUATION:

The policy will be reviewed with whole staff, student, parent and community input as part of the

school’s three-year review cycle

s g1

g
NABILA KAUKAB M.A. SHAHID

PRINCIPAL g PRESIDENT
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' MEDICAL CONDITIONS & ILL STUDENTS
POLICY A |
Rationale:

All children have the right to feel safe and well, and known that they will be attended to with due
care when in need of first aid. The care arrangements are to be read in conjunction with the college
student Health (First Aid) policy which outlines the college’s responsibility and procedures in respect

of our

“responsibility to provide equitable access to educate and respond to diverse student needs,

including health care needs.”

OUR SCHOOL WILL:

»

Administer first aid to children when in need in a competent and timely manner.

» Communicate children’s health problems to parents when considered necessary.

> Provide supplies and facilities to cater for the administering of first aid.

% Maintain a sufficient number of staff members trained with a level 2 first aid certificate.

IMPLEMENTATION:

> A sufficient number of staff (including at least 1 administration staff member) to be trained to
a level 2 first aid certificate, and with up-to-date CPR qualifications.

» A first aid room will be available for use at all times. A comprehensive supply of hasic first aid
materials will be stored in a locked cupboard in the first aid room.

 First aid kits will also be available in each wing of the school, as well as the staff room and
administration offices.

> A supply of medication for teachers will be availablein 2 locked drawer in the staff room.

» Supervision of the first aid room will part of the daily yard duty roster. Any chiidren in the first

aid room will be supervised by a staff member at all times.




v vV

All injuries or illnesses that occur during class time will be referred to the administration staff

who will manage the incident, all injuries or ilinesses that occur during recess or lunch breaks,

will be referred to the teacher on duty in the first aid room.

A confidential up-to-date register (kept under lock and key) located in the first aid room will

be kept of all injuries or ilinesses experienced by children that require first aid.

All staff will be provided with basic first aid management skills, including blood spills, and a

supply of protective disposable gloves will be available for use by staff.

Minor injuries only will be treated by staff members on duty, while more serious injuires-

including those requiring parents to be notified or suspected treatment by a doctor-require a

level 2 first aid trained staff member to provide first aid.

Any children with injuries involving blood must have the wound covered at all times.

No medication including headache tablet will be administered to children without the

express written permission of parents/guardian.

Parents of all children who receive first aid will receive a completed form indicating the

nature of the injury, any treatment given, and the name of the teacher providing the first aid.

For more serious injuries/ilinesses, the parents/guardians must be contacted by the

administration staff so that professional treatment may be organized. Any injuries to a child’s

head, neck or back must be reported to parents/guardian.

Any student who is collected from school by parents/guardians as a result of an injury, or who

is administered treatment by a doctor/hospital or ambulance officer as a result of an injury,

or has an injury to the head, face, neck or back, or where a teacher considers the injury to be
greater than “minor” will be reported to hospital.

Parents of ill children will be contacted to take the children home.

Parents who collect children from school of any reason {other than emergency) must sign
child out of the school in a register maintained in the school office.

All teachers have the authority to call an ambulance immediately in an emergency. If the
situation and time permit, a teacher may confer with others before deciding on an
appropriate course of action

All school camps will have at least 1 level 2 first aid trained staff member at all times.

A comprehensive first aid kit will accompany all camps, along with a mobile phone.

All children attending camps or excursion will have provided a signed medical form providing
medical detail and giving teacher permission to contact a doctor or ambulance should
instances arise where their child requires treatment. Copies of the signed medical forms to be
taken on camps and excursions, as well as kept at school.

All children, especially those with a documented asthma management plan, will have access
to ventolin and a spacer at all times.

A member of staff is to be responsible for the purchase and maintenance of first aid supplies,
first aid kits, ice packs and the general upkeep of the first aid room.

At the commencement of each year, requests for updated first aid information will be sent
home including requests for any asthma, diabetes and anaphylaxis management plans, high
priority medical forms, and reminders to parents of the policies and practices used by the
school to manage first aid, illnesses and medications throughout the year.




» General organizational matters relating to first aid will be communicated to staff at the
beginning of each year. Revisions of recommended procedures for administering asthma,
diabetes and anaphylaxis mediation wili also be given at that time.

» itis recommended that all students have personal accident insurance and ambulance cover.

EVALUATION:

The policy will be reviewed as part of the school’s three-year review cycle

NS
NABILA KAUKAB M.A. SHAHID

PRINCIPAL PRESIDENT
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STUDENTS ASSESSMENT

T

ASSESSMENT PHILOSOPHY:

Pak Shamaa School (PSS) is an international school, offering the Primary and Middle Years Program,
matriculation and intermediate Programs by FBISE of Pakistan. Our approach to assessment reflects
the philosophy and objectives of these programs. The main objective of assessment at PSS is to
provide students with feedback on their learning, in order to allow students to learn and improve
further. Teachers are expected to use assessment results to inform their planning of further learning
experiences. Frequent, regular, continuous assessment is integral to all teaching and learning.

WE BELIEVE ASSESSMENT SHOULD:

Be varied — using a variety of tools and strategies, both formal and informal
Be done formatively as well as summative

Allow for all students to be successful

Be differentiated according to the needs of students

»
>
>
>
>

Provide opportunities for students to demonstrate understanding and broad interpretation of
concepts learned

Be transparent to all stakeholders — with clear criteria for success

Allow for student choice - putting the student at the centre

Assess all elements of the programs offered — not just knowledge and skills

Drive instruction, guide learning and inform curriculum planning

Lead to reflection about learning

Provide opportunities to give timely feedback on the learning process

YV VVVVY

Involve teachers, students, peers and parents.

ASSESSMENT IN THE PRIMARY AND MIDDLE YEARS

Assessment — How will we know what we have learned?

Assessment is integral to all teaching and learning.




it is central to the primary and middle years’ goal of thoughtfully and effectively guiding students
through the five essential elements of learning:

1. The acquisition of knowledge,
2. The understanding of concepts,
3. The mastering of skills,

4. The development of attitudes
5. And the decision to take action.

The prime objective of assessment is to provide feedback on the learning process.’

TYPES OF ASSESSMENT
FORMATIVE ASSESSMENT:

Most of the ongoing assessment is formative in nature, meant to inform planning and instruction.
Formative assessment is assessment for learning and plays an integral part in the teaching and
learning cycle.

SUMMATIVE ASSESSMENT:

Summative assessment tasks are designed to give information on what students can do, know and
understand at the end of a unit of work. Each Unit of Inquiry or stand-alone unit of work in any
subject has a summative assessment task(s) at the end of the unit, feedback on which is reported to
head of wing for parents to see.

ASSESSMENT TOOLS AND STRATEGIES

We use a wide variety of assessment tools and strategies, always aiming for the tool or strategy that
is most appropriate and will give us the most reliable information. We aim to give all students the
opportunity to be successful and to be able to show what they know, can do and understand.

SAMPLES OF TOOLS AND STRATEGIES ARE:

. Observation
written responses
checklists
Oral test

Class activities and small projects
Quizzes
Class presentations




REPORTING PROCEDURE IN PRIMARY AND MIDDLE LEVEL:
School follows the following reporting cycle throughout each school year:
Weekly and monthly reports based on class tests and results are attached with students’ notebooks.
Written reports or result cards are published in June, December and March

Exam coordinators receive an Internal Memo from principal before term or semester Examination.
All assessment dates for term exam are published by exam coerdinators. School offers three
semesters or terms in an academic year.

SCHEDULE OF THE TERM EXAMS ARE AS FOLLOW:
1% Term Examination {(Term Duration April — June)
First Term Examination will be conducted in June.
2" Term Examination (Term Duration Sep — Nov)
Second Term Examination will be conducted in Nov.
3" Term Examination {Term Duration Dec — Mar)}
Final term Examination will be conducted in March.
Final result is prepared on the basis of performance of the students in Term Exams and final Exam.

2" ANNUAL EXAMS:

It any student cannot pass all the subjects in final exams or want to improve his/her grades he/she
will be given a chance to reappear in 2" Annual Exams.

RESULT MEETING:

After compilation of result in every term, exam coordinators have result meeting with principal in the
presence of heads of different wings. Individually all classes and students are discussed in result
meeting. School declares result of every term. Different strategies are designed for improvement of
Examination system and Students weaknesses.

HOW DO STUDENTS RECEIVE RESULT CARD?

Teachers give feedback to students within two weeks after the assessment date. The feedback
focuses on the Term exam and Exam meeting with principal and heads of wings.




WHAT IF THE ACHIEVEMENT LEVEL IS VERY LOW?

If the achieverment level is very low or if the Examination Team or teachers feel that the student has
performed considerably less than expected:

Teachers will make strategy to improve student’s learning.

2. Teachers will also be contacting parents to intervene.

3. In addition, the student is required to complete the task and they will be encouraged to put
more effort towards studies.

4. Insome cases, Examination team will issue warning to students in accordance with their poor
performance.

5. The student might be required to complete the task during class lesson time or at home.

PARENT TEACHER MEETING (PTM)

After the result of first and second terms, School arranges PTM. Parents are invited to meet with
their child’s teachers to discuss academic progress and social-emotional development of the student.
There is also opportunity to meet with Subject teachers. Teachers share evidence of progress and
strategies forward, as well as address ways in which parents can support their child at home.

WHAT IS THE HOMEWORK POLICY?

All students are expected to continue their learning outside of their classroom. This could be revising
what is learnt in class or working of tasks that are assigned to be completed outside of class.

Teachers assign homework of maximum two subjects in one day. Homework schedule is pasted in
every class.

INTERNAL ASSESSMENT IN SCC (9 & 10 GRADES) & HSCC (11 & 12 GRADES):

Assessment is a continuous process of evaluating teaching and learning. It is an essential tool that is
used to improve and assist learning.

Through assessment students will be informed about their development in learning and will be able
to identify what needs to be done to improve further. Strengths and weaknesses are identified
through assessment, although it never seeks to catch students out. Assessment results enable
teachers to adjust and design lessons that support all students and provide challenging experiences
in the subject taught. Assessment also provides feedback on the students’ approaches to learning
and informs planning for approaches to teaching. Assessment in the SCC and HSCC level supports
curricular goals and encourages appropriate student learning. The emphasis is on criterion related as
opposed to norm-referenced assessment. This method of assessment judges student work in relation
to identified levels of attainment, rather than in relation to the work of other students.




Formative assessment enables teachers to address the needs of individual students when planning
units of work and designing learning activities. The emphasis here is on making the student a better
judge of his or her own performance and then helping him or her develop strategies to improve.
Formative assessment focuses on assessment as an essential learning process (learning how to
learn).

At this level assessment is directly contributing to semester grades, predicted grades and internal
assessment grades. It is conducted primarily in the form of pre board exams and also in the form of
in class unit tests, projects and internal assessment tasks. The internal assessment final grade also
contributes towards a proportion of the final external assessment.

The main goal of summative assessment is to support and encourage appropriate student learning.
Formal Examination Sessions in IX — X Grades, Internal Exams are held in November and for XI - Xil
Grades internal Exams are held in December. Teachers are required to continuously record the
progress of students. These records are available to individual students and parents. Records need to

be simple, clear and precise. Reporting systems during the course of one school year PSS aims to
formally report to all parents.

CAREER COUNSELING:

Before students’ enroliment in SSC and HSSC, School arranges career counseling for the awareness of
students. Senior teachers discuss about the importance of different fields like pre-medical, pre-
engineering and Arts Subjects in order to guide students according to their aptitude.

STRATEGIES FOR INTERNAL ASSESSMENT:

The following list illustrates some practices that school uses for internal assessment:

» Student self-evaluation supported by the teacher

» Systematic use of detailed assessment criteria like performance based weekly assessment to
measure the students’ progress.

» Assessment tools which are primarily used for summative assessment adapted to use as
formative assessment. Sendups for 9 & 10 Grades are conducted in November and for 11 &
12 Grades are conducted in December.

» After Mock Exam, School issues a schedule of crash tests for further progress. Result of crash
tests are discussed with principal and weekly report is sent to parents.

> Before board Examination, students appear in pre- board exam to check their performance to

make them ready for external assessment.

Class tests and crash tests, Mock Exam and pre-board Examination reports for SCC and HSCC level
contain the following information:

» An examination grade
» AnInternal assessment grade
» Approaches to learning expectations




» A comment from the teacher addressing the student that gives forward strategies based on
performance to date that includes student targets for improvement with a clear indication of
how they may be achieved.

PARENT TEACHER MEETING

Parents are invited to meet with their son’s/daughter’'s subject teachers to discuss academic
progress after internal assessment. A snapshot-report indicating the cumulative achievement grades

will be made available shortly before the conferences.

EVALUATION:

The policy will be reviewed with whole staff, student, parent and community input as part of the
school’s three-year review cycle

NABILA KAUKAB M.A. SHAHID

PRINCIPAL PRESIDENT
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SUPERVISION & SAFETY

POLICY

POLICY OBJECTIVE:

To ensure that PSS staff have an adequate awareness and understanding of their duty of care
obligations and responsibilities to provide adequate supervision to students.

To ensure that PSS staff conducts themselves at all times consistently with these legal obligations and
responsibilities.

POLICY STATEMENT:

Principal and teachers have a special duty of care in relation to their students to take steps that are
reasonable in the circumstances to protect students from risks of injury that should reasonably have
been foreseen. This duty includes the duty to provide an adequate system of supervision.

The duty is not to prevent injury in all circumstances. it is a duty to take reasonable steps to prevent
injury which is known or foreseeable. The question of what are reasonable steps will depend on the
individual circumstances of the case, and consideration of the following factors:

» The probability that the harm would occur if care was not taken
» The likely seriousness of the harm

> The burden of taking precautions to avoid the risk of harm.

» The social utility of the activity that creates the risk of harm.

The duty may, in some circumstances, extend outside school hours and outside the school premises.
This will depend on whether the relationship hetween staff and student extends to the individual
circumstances, whether the risk was known or foreseeable, and whether there were any reasonable
steps that could be taken to prevent the injury from occurring.

The duty is no-delegable, meaning that it could not be assigned to another party.

SUPERVISION POLICY:

The Vice Principal is responsible for ensuring that there is an adequate system of supervision in place
during school hours, before and after school, and on school excursions and camps.




1

Teachers and other school staff are responsible for following reasonable and lawful instructions from

the Principal, including instructions te provide supervision to students at specific dates, times and
places.

Before school & After School

Students must be supervised for 2 minimum of 20 minutes before and after school. This supervision
may include some or all of the following:

» Monitoring of entry or exit points and/or designated pick up and drop off areas.
» Supervision of the arrival and departure of school contract buses.
» Yard supervision.

» Classroom supervision.

At PSS supervision at the beginning of the school day will commence at 6:30am. This supervision will

include a teacher on active duty on the asphalt area of the school and all classroom teachers in
classrooms.

Supervision at the end of the school day will be provided until 2:15pm. This supervision will include a

teacher on yard duty on the asphalt area of the school and a teacher supervising student and parent
in parking area.

If a parent, guardian drops off or otherwise arranges for a student to be on the school premises

before supervision commence at the beginning of the day, the Principal will, as scon as practicable,
follow up with the parent, guardian to

» Advise of the supervision arrangements before school, and
» Request that the parent, guardian or carer make alternate arrangement.

If a parent, guardian has failed to collect the student after school, the next step may include some or
all of the following:

» Attempting to contact the parents, guardian.
» Attempting to contact the emergency contacts.
> Placing the student in the out of school hours care program(if appropriate)}

Classroom
The classroom teacher has uitimate responsibility for the supervision of all students in their care.

This duty cannot be delegated to external education providers’ parents or trainee teachers.

in addition, no student should be left unsupervised outside the classroom as withdrawl
consequences for mishehavior. Withdrawal from the classroom is only to occur in accordance with
the school’s policy.




if a teacher needs to leave the classroom unattended at any time during a lesson, he or she should

contact their buddy teacher or the PTI for assistance. The teacher should then wait until alternate
supervision is being provided prior to leaving the classroom.

Recess and Lunch times

The Principal is responsible for ensuring that students are adequately supervised during recess and

lunch. This involves designating areas in the vyard, and developing a roster for staff to supervise
students in the designated area for the time indicated in the roster.

At PSS the Vice Principal is responsible for preparing and communicating the yard duty roster. The
designated yard duty areas for lunch breaks are as follows.

» A- Which include supervision of the senior playground and ensuring students do not go into
out of bounds areas behind the school.

» B-lincluding the canteen area and students toilet at the end of each Wing.

» C-Playing area inside the premises for junior classes.

Teachers who are rostered for duty must remain in the designated area until the end of the break
period, or until replaced a relieving teacher, whichever is applicable. During yard duty, supervising
teachers should be guided by the following:

» In all yard duty area teachers are expected to methodically move around the area rather than
remain static in the one position. This increases the ability to appropriately monitor student
activity.

Be alert and vigilant.

Intervene if potentially dangerous behavior is observed in the yard.

Enforce behavior standards and implement logical consequences for breaches of safety rules.
Ensure that students who require first aid assistance receive it as soon as possible.

vV YVYY

Late Arrival & Early Departure

The Principal will ensure that the school has a procedure in place for the safe collection and drop off
of students at school during school hours (e.g., late arrival or an early departure}. This will include a
record of the date and time, the reason for the late arrival or early departure, and the person who
has authorized the late arrival or early departure.

Late arrival at PSS

» Children who arrive between 7:10am and 7:30am collect a Late Pass from the office and go
to class.

» Children who arrive after 7:30am collect a Late Pass from the office and have their names
and time of arrival recorded in the late book.

» The Principal, Class team or attendance officer will contact families of children who are
consistently or frequently late.

in relation to early departure from school, the procedure will aiso include:




>

Persons collecting students prior to the end of the school day must attend the office and

complete an early leave form which must be presented to the classroom teacher prior to the
child leaving.

Students will only be permitted to leave the school premises under the supervision of a
parent or another person authorized by parents to collect the student.
If the person collecting the student is unknown to school staff and not listed as a contact on

the child’s enrolment form, school staff will request photo identification to verify the person’s
identity and check he/she is authorized on the child’s enrolment form to collect the child.

Visitors

The Principal will ensure that there is a procedure to monitor all visitors in the school. As a2 minimum
this procedure must require all visitors arriving and departing the school premises during school

hours to use a visitor's book to record their name, their signature, the date and time, and the
purpose of the visit.

At PSS the procedure is as follows:

>

All visitors report to the office.

» All visitors must sign in and wear a visitor’s tag.
» Al visitors must sign out when leaving the school.

ROLES & RESPONSIBILITIES:

The Principal will

>

Regularly communicate the duty of care and supervision obligations and responsibilities to all
staff

Regularly communicate the supervision arrangements to parents.

Determine the level of student supervision to be provided to students in all of the
circumstances.

Allocate specific responsibilities to staff members to provide the supervision that is required.
Communicate the specific supervision responsibilities allocated to staff members.

Regularly review the level of student supervision provided to students and make adjustments
as and when deemed appropriate.

Regularly review the duty of care and supervision policy to ensure that it is consistent with
the school policy and advisory guide, and continues to meet the duty of care obligations and
responsibilities for all students.

Teachers and other staff will:

»
»

Comply with the lawful and reasonable directions of the Principal.
Comply with all department and school policies.

» Perform supervisory duties as required.




Parents, guardians and carers will

Make appropriate arrangements for the transport, care and supervise students travelling to
and from school.

Make appropriate arrangements for the care and supervision of students outside the times of
supervision before and after school.

Comply with late arrival and early departure policies and other school based policies.

PROCEDURE FOR IMPLEMENTATION:

The principal will communicate this policy to all staff using the following mechanism:

» A copy of this policy will be provided to each member of staff in the staff handbook at the
first staff meeting at the commencement of the school year.

» New staff will be informed of this policy as part of the school’s induction program.

» School staff will be directed to familiarize themselves with all relevant sections of the school
policy and advisory guide.

This policy will be inciuded in the school policy handbook.

EVALUATION:

The policy will be reviewed annually or more often if necessary due o changes in legislation, policy
or local circumstances.
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' PARENTs CONCERN & COMPLAINTS
PoucY |
Rationale:

PSS’s values are: Respect, Responsibility, Courtesy and Cooperation. These provide the framework
within which high standards of conduct are maintained among staff, parent and student at all times.
Within this framework it is the school’s responsibility to manage and resolve parents’ complaints
fairly, efficiently and properly and in accordance with the relative legislation.

Our values are demonstrated by the school in relation to addressing parent concerns and complaints
by:

» Providing a safe and supportive school culture and learning environment.
» Building positive relationship among students, parents and staff.

> Providing a safe working environment for staff.

> Promoting a partnership between home and school.

AIMS:

To provide a safe and supportive environment where all are free to express concerns knowing they
will be dealt with in a fair, consistent and respectful manner.

IMPLEMENTATION:

While addressing parents / guardian concerns or complaints, the department and its schools must:

Abide by relevant regulatory and legislative framework.

Maintain confidentiality.

Balance the rights and responsibilities of all parties.

Ensure all parties are aware of their right to advecacy.

Act in a manner that seeks to achieve an outcome acceptable to all parties.

vV VVY

See parent concern or complaint process (Appendix A}

How a concern or complaint will be handled:




» Complaints will be handled promptly, confidentially and in accordance with procedural
fairness.

» Person who is the subject of a complaint, who made a complaint or provided information in
the course of an investigation into a complaint shall not be subject to prejudice, intimidation,
and harassment or be subject to any detriment because of their involvement.

MONITORING:

» The school will establish and maintain a system to record and monitor complaints and their
resolutions.

» However, in the first instance, when the complaint is easily resolved on a telephone call or

brief meeting, a brief note in the school’s / principal’s / teacher’s diary recording the issue
and the resolution is enough.

EVALUATION:

The policy will be reviewed with as part of the school’s two-year review cycle

NABI c/KI-'\UKAB A. SHAHID

PRINCIPAL PRESIDENT




APPENDIX A
PARENT CONCERN OR COMPLAINT PROCESS

Step: 1 Clarify the issue {what is your concern or complaint?)
Before you approach the school or your child’s teacher:

Be clear about the topic or issue you want to discuss.
Focus on the things that are genuinely affecting your child.
Always remain calm and remember you may not have all the facts relating to the
circumstances of the topic or issue you wish to discuss.
Think about what would be an acceptable outcome for you and your child.
Be informed; check the department policies or guidelines, where relevant
Make an appointment to speak to the following people to help resolve the concern or complaint.
Go to........

Your child’s teacher The team leader if Vice Principal if your The Principal if your

it  your concern your concerns concerns or concern or
relate to student involve students complaints relate to complaints relate to
learning and/or from other classes complex student school policy, school
specific student issues management, staff
incidents in the members, other
teacher’s / child’s parents or very
group or grade. complex student

issues. J

Step: 2- Review or investigation at school level

» Ensures that all parties in a disputed complaint are aware of their entitlement to support
through an advocate. An advocate can be a fried or colleague or an unpaid support person
provided through an appropriate agency.

» The class teacher or team leader, together with any others who may be involved, should be
given a reasonable amount of time to take steps required to resolve or address your
concerns. Remember, it may not always be possible to resolve an issue to your complete
satisfaction.

S Staff will communicate the outcome of concerns and complaints, where possible to all
relevant parties.

> If applicable, staff will work with you to establish an agreed plan of action and timeline.

» The principal can reject a complaint that in their opinion is vexatious, or without substance,
or does not warrant further action.

» Modifies other school policies and procedures as required as 2 result of addressing
concerns and complaints.

Your complaint has been resolved, dismissed Your complaint has not been resoived oj
or addressed you are not satisfied with the resolution.

Step: 3 Contact may be made with the PRESIDENT J
> If you feel that your concern or complaint has not been dealt with satisfactorily, and after




speaking to the Principal you may contact the President of the school.

Step: 4 The Ministry of Education
> Contact with the department’s central office should only take place if all other steps have

not led to a satisfactory resolution. Where possible, all contact should be in writing.
> if it is clear that you have not followed the above steps, your letter {and your complaint)
will be sent to the Ministry of Education.




APPENDIX A

PARENTS CONCERN OR COMPLAINT PROCESS

Step: 1 Clarify the issue {(what is your concern or complaint?)
Before you approach the school or your child’s teacher:

Be clear about the topic or issue you want to discuss.
Focus on the things that are genuinely affecting your child.
Always remain calm and remember you may not have all the facts relating to the
circumstances of the topic or issue you wish to discuss.
Think about what would be an acceptable outcome for you and your child.
Be informed; check the department policies or guidelines, where relevant
Make an appointment to speak to the following people to help resolve the concern or complaint.
GO H0.iis

Your child's teacher

The team leader if

Vice Principal if your

The Principal if your

if vyour concern your concerns concerns or concern or
relate to student involve students complaints relate to complaints relate to
learning and/or from other classes complex student school policy, school
specific student issues management, staff
incidents in the members, other
teacher’s [ child’s parents or very
group or grade. complex student
issues.

Step: 2- Review or investigation at school level

» Ensures that all parties in a disputed complaint are aware of their entitlement to support
through an advocate. An advocate can be a fried or colleague or an unpaid support person
provided through an appropriate agency.

> The class teacher or team leader, together with any others who may be involved, should be
given a reasonable amount of time to take steps required to resolve or address your
concerns. Remember, it may not always be possible to resolve an issue to your complete

g satisfaction.

> Staff will communicate the outcome of concerns and complaints, where possible to all
relevant parties.

» if applicable, staff will work with you to establish an agreed plan of action and timeline.

» The principal can reject a complaint that in their opinion is vexatious, or without substance,
or does not warrant further action.

» Modifies other school policies and procedures as required as a result of addressing
cancerns and complaints.

Your complaint has been resolved, dismissed
or addressed

Your complaint has not been resolved or
you are not satisfied with the resolution.




Step: 3 Contact may be made with the PRESIDENT
> If you feel that vour concern or complaint has not been deait with satisfactorily, and after
speaking to the Principal you may contact the President of the school.

Step: 4 The Ministry of Education
» Contact with the department’s central office should only take place if all other steps have

not led to a satisfactory resolution. Where possible, all contact should be in writing.
> Iifit is clear that you have not followed the above steps your letter {and your complaint) will
be sent to the Ministry of Education.
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Rationale:

The department encourages schools to welcome parents and families as part of the school
community and support school in building partnership with the broader school community. In
developing such partnerships a range of visitors will be on school premises and all school are
required to have a policy and procedures in place for having visitors to the school.

The purpose of the policy is to assist the school o utilize visitors from the wider community
appropriately, safely and within department protocols.

DEFINITION:

A visitor is defined as any person seeking to enter the school within school hours (7:00 am to 1:00
pm) who is not an employee of the school or is not a current school student at the school.

AIMS:

> Enrichment and specialist support and knowledge for students. E.g., speakers from industry,
music/drama performances.

» Support for student health and well being. Eg., non-school based physiologists and
counselors, the police.

» Non-teaching support. E.g., trades people.

» Support in “special categories”. Appropriate special categories include the provision of
canteen services, fieldwork experiences for pre service teacher or community placements.

» Volunteers. For example, classroom helpers, interschool sport coaches etc.

iMPLEMENTATION:

» The school will require all visitors to report to the main administration office upon entering
the school premises.

» Visitors should enter the school through the main gate.

$ Once at the office, visitors will be asked who they are, the purpose of their visit and who their
school contact is.




Once a reason for the visit has been established then they will sign the visitor’s book and be
given a visitors pass. This pass must be visibly displayed by the visitor at all times during their
visit.

At the end of the visit, the visitor will be asked to sign out and return the pass.

Any person entering the schoo! during school hours who is not willing to comply with the
above mentioned visitors process will be asked to leave school grounds.

in the event of an evacuation, the visitor's book will be collected by the officer staff and
brought out to the evacuation assembly area.

The staff member who has brought the visitor in or is physically closest to the visitor will
assist the visitor with the evacuation as they would a student.

STAFF RESPONSIBILITIES:

>

>

YV VYV

Ensure that visitors and their presentation/work in the school comply with department and
school level protocols.

Staff should inform the principal and office staff of any visitors they are having come to the
school, including the name, date, approximate time of the visit and a brief outline of the visit.
This should then be recorded in the school diary and on the staffroom term whiteboard, and
can then appear in the weekly planner/bulletin.

Ensure that the visitor is signed in and out and displaying a visitors pass.

Assist the visitor in knowing what to do in the event of an evacuation/lock down.

Staff must stop any person who is not wearing a visitors pass and direct them to the office.
The department’s requirements and guidelines relating to preparation, safety and duty of
care must be observed in the organization of all visitors. Whenever a student- teacher
relationship exists, the teacher has a special “duty of care”. As part of that duty, teachers are
required to supervise student adequately. This requires not only protection frem known
hazards, but also protection from those that could arise{those that the teacher should have
reasonably foreseen) and against which preventative measures could be taken.

EXEMPTIONS TO THE VISITOR PROCESS:

»

Parents/guardians/relatives coming to collect student early (before 1:00 pm) will be required
to report to the front office to sign the student out, collect a signed pass from the office staff
to take to the classroom teacher and collect the student.

Parents/guardians/relatives coming to collect students for normal pick-up at home time
entering the school grounds between 12:40pm to 1:00 pm t0 wait for the home time bell will
not need to follow the sign in process.

Emergency services people attending the school as a result of a current emergency e.g.,
school fire, injured student requiring an ambulance will be exempt from following the policy
as the first priority is dealing with the emergency call out.




» Pre service teachers and people on placement will be considered as staff for the duration of
their placement. They will not be expected to sign in and out of the school each day.

» Trade peopie working before or after the schoo! hours will not be expected to use the sign in
process. They will however, have to report to the administration office to let the principal,
assistant principal or business manager know of their presence in the schoo.

VISITING SPEAKERS:

» Visiting speakers are in a particularly privileged situation in that they have the opportunity to
directly influence students. School should ensure that the content of presentations and
addresses will make a positive contribution to the development of students’ knowledge and
understanding.

» Decisions about whether to proceed with a particular presentation rest with the principal or
delegated staff member(s) after a suitable investigation has been conducted. A common

sense approach is best with the welifare of students being paramount when deciding on the
use of a guest speaker.

THE DELEGATED STAFF MEMBER:

» The delegated staff member can be the team leader, another staff member with experience
in the subject or assistant principal.

> If there is any concern about the subject matter/content covered during a presentation then
the teacher should inform the assistant principal / principal as soon as possible. If the matter/
subject content is likely to cause controversy then it may be necessary to give parents prior
written warning.

EVALUATION:

The policy will be reviewed as part of the school’s three-year review cycle.

The policy was last ratified by school BOT in ....
February 2017
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UNIFORM

POLICY

Rationale:

A uniform dress code reinforces in students a pride in their own appearance, instills recognition of
themselves as an integral part of the school community, and assists in developing pride in

representing their school. issues of equality, health and safety and expense are also factors that
contribute to the establishment of the dress code.

AIMS:

> To promote equality amongst all students.

> To further develop a sense of pride in, and identification with our school.

> To provide durable clothing that is cost effective and practical for our school environment.
» To maintain and enhance the positive image of the schoal in the community.

IMPLEMENTATION:

> After consultation with the school community school council has developed a dress code that
we believe provides choices for the students, allows for students to safely engage in the many
varied school activities, and caters for the financial constraints of fa milies.

> The dress code applies during school hours, while travelling to and from school, and when
students are on school excursions.

¥» The uniform is required to be worn.

> Stud earrings, plus watches and small religious pendant- tucked into clothing are the only
acceptable jewellery.

» Extreme hair colors (e.g., green, pink or purple rinses) and/or extreme hairstyles (e.g., spikes
or Mohawks) are not permitted.

» Other than clear nail polish, cosmetics may not be worn at school.




» The student dress code, including details of uniform items and places of purchase are
attached herewith are provided to all students at the time of admission.

» The school council requires the principal be responsible for implementation of the dress code
in a consistent manner.

» Parents seeking exemption to the dress code due to religious beliefs, ethic or cultural

background, student disability, health condition or economic hardship must apply in writing
to the school councii for consideration.

EVALUATION:

The policy will be reviewed as part of the school’s three-year review cycle
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